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Changing the Due 
Date of AssignmentsDate of Assignments



Overview

• You can change the due dates of 
assignments b either changing theassignments by either changing the 
due date one assignment at a time g
or by looking at the list of all 
assignments The slides that followassignments.  The slides that follow 
show how to do this both ways.



Changing Due Dates One Assignment at a Time

• To change a due date one assignment at a time go to 
the My Classes or ClassView screen and click on 
“schedule” for the individual assignment in which youschedule  for the individual assignment in which you 
would like to change the due date.



Changing Due Dates One Assignment at a Time
• From the Schedule screen you may set the dates for:• From the Schedule screen you may set the dates for:

– First Visible – The date at which students will be able to access 
the assignment.
D Th d t t hi h th i t i d– Due – The date at which the assignment is due.

– Last Visible – The date at which students will no longer see the 
results or contents of their assignment.

• To change the date, click on the calendar icon and 
choose the date in which the assignment will be due.



Changing Due Dates One Assignment at a Time
O th d t h b t l th i th ll• Once the date has been set, place the cursor in the cell 
for the time and type in the time of the morning or night 
that the assignment will be due, then click on “Save”.g ,



Changing Due Dates From the List of Assignments

To change a due date of more than one assignment at a• To change a due date of more than one assignment at a 
time, one assignment go to the My Classes or ClassView
screen and click on “Class Schedule” at the bottom of the 
list of all assignments.



F thi t th d t f

Changing Due Dates From the List of Assignments

• From this screen you may set the dates for:
– First Visible – The date at which students will be able to access the 

assignment.
– Due – The date at which the assignment is due.
– Last Visible – The date at which students will no longer see the results 

or contents of their assignment.g



T h th d t li k th l d i j t t i

Changing Due Dates From the List of Assignments

• To change the date, click on the calendar icon or just type in 
the due date and time in the cell.

If you use the calendar to change the date, be sure to click on 
t f th h t t k ff tenter for the changes to take effect.



Changing Due Dates From the List of Assignments

O th ll th d t d ti h b h d li k• Once the all the dates and times have been changed, click on 
Save for all changes to take effect.


