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Downloading Grades and Scores

Navigating to the Download Manager

• From the home page, click ‘Tasks’ at the top of the page then click 
‘Download Manager’

Click Here

Click Here

• This will redirect your page to the download manager

Click Here
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Selecting Classes and Sections

• Once in the download manager, you may select or deselect which 
classes and sections to download from

Select/Deselect
Course Here

Select/Deselect
Sections Here

Choosing what to Download

• Once you have selected the desired course(s) and section(s), you 
will need to click on what you want to download (you may only 
choose one at a time)choose one at a time)

Click Here
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Downloading Scores
• In the previous section, if you chose ‘Scores’, you will be redirected 

to a page where you choose the details you want shown on your 
downloaded file from drop down menus and select/deselect boxes

• You can choose between an excel format or text format for the 
d l d fil ( l i t d f l t difi ti )download file (excel is suggested for later modification)

• Be sure to click download after specifying desired details
Click Here

Downloading GradeBook
• In the previous section, if you chose ‘GradeBook’, you will be 

redirected to a page where you choose the details you want shown 
on your downloaded file from drop down menus and select/deselect 
boxes
Y h b t l f t t t f t f th• You can choose between an excel format or text format for the 
download file (excel is suggested for later modification)

• Be sure to click download after specifying desired details
Click Here
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Downloading Rosters

• In the previous section, if you chose ‘Roster’, you will be redirected 
to a page where you choose the details you want shown on your 
downloaded file from drop down menus and select/deselect boxes

• You can choose between an excel format or text format for the 
download file (excel is suggested for later modification)

• Be sure to click download after specifying desired details

Click Here


