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Preventing a Graded Assignment 
From Being DroppedFrom Being Dropped



Grade Not Allowed to be Dropped 
From the blue navigation bar click on Grades and a drop down menu will From the blue navigation bar click on Grades and a drop down menu will 
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be displayed.  From the drop down menu, click on be displayed.  From the drop down menu, click on GradeBookGradeBook..

Click Here.
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Grade Not Allowed to be Dropped 

From the From the GradeBookGradeBook display, click on the Settings button and the display, click on the Settings button and the 
GradeBookGradeBook settings window will popsettings window will pop--up.up.

Cli k HClick Here.

Ch th C t i t b l t d t th t f thCh th C t i t b l t d t th t f th G d B kG d B k ttittiChoose the Categories tab located at the top of the Choose the Categories tab located at the top of the GradeBookGradeBook settings settings 
window.  window.  

Click Here
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Click Here.



Grade Not Allowed to be Dropped 

Expand the  Category dropExpand the  Category drop--down menu and select the category that  down menu and select the category that  
contains the assignment you do not want dropped.   contains the assignment you do not want dropped.   

Click here and select the 
appropriate category.
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Grade Not Allowed to be Dropped 

Find the assignment you want prevented from being dropped and expand Find the assignment you want prevented from being dropped and expand 
the dropthe drop--down menu in the same row as this assignment.down menu in the same row as this assignment.

Click here and selectClick here and select
“not allowed to be dropped”

Scroll down to the bottom of the Scroll down to the bottom of the GradebookGradebook Settings window and click on Settings window and click on 
Save to store your new settings.Save to store your new settings.
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Click Here.


