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Posting Non-WebAssign Scores in 
your GradeBook



Adding Assignments

From the home page, click ‘Grades’ at the top of 
the page then click ‘Add Scores to GradeBook’

Click Here

Click Here

• This will redirect your page to allow you to select 
your upload methodyour upload method



Selecting Upload Method
• Select which upload method* you will be using• Select which upload method  you will be using 

(*this tutorial instructs selecting ‘add a single 
assignment’)assignment )

• After you have selected your preferred methodAfter you have selected your preferred method, 
click next Select Here

Click Here



Assignment Info
• You will be redirected to a page titled• You will be redirected to a page titled 

‘Assignment Info’ where you may specify all the 
details of the assignment you are adding Note: itdetails of the assignment you are adding. Note: it 
automatically starts with category as homework, points as 100, due 
date as date and time of addition, and available to students.

Fill in Information



Selecting Upload Method
• After all Assignment Info has been enter you will• After all Assignment Info has been enter, you will 

again need to select an upload method (this 
tutorial uses the first method: ‘Enter scores by y
hand’)

• You may then Save without adding scores or y g
Add scores

Select Here

Click Here OR Click Here



Adding Scores

Aft li ki ‘Add ’ ill b di t d• After clicking ‘Add scores’, you will be redirected 
to a page listing everyone with access to the 
assignment (including instructors)assignment (including instructors)

Input Here



Adding Scores

Aft th d i d h b t d• After the desired scores have been entered, 
click ‘Review’

Click Here



O di t d t th i ill b

Reviewing and Saving

• Once redirected to the review page, you will be 
able to see all scores that were added.
If d t ill h t d ll th t• If you do not save, you will have to do all that 
again, so make sure you save!

Click Here


